
Certificate of Excellence--Entering Student Repertoire… 

 

www.treasurevalleyregistration.org  

 

 
 

Enter email address and 

password.  

If you have forgotten your 

password…type in your email 

address and click “Send My 

Password.”   

 

Note:  You will receive an email with 

a crazy mix of letters and numbers.  

Copy and paste that into the 

password section to log in.  Then 

type a new password. 

 

If you still can’t get in please email 

ahpianostudio@cableone.net and 

Andrea Hansen can reset it for you. 



 
 

 

 

 

 

 

Step #1: Select Student 
 

   

 

 

Verify your teacher number.  If it is 

incorrect email Andrea Hansen at 

ahpianostudio@cableone.net 

 

If you need to change your password 

type a new one in here and click 

“Save Changes”.   

 

If you want your password to remain 

the same leave this space blank and 

click “Save Changes”. 

Click “Register 

Students” to see list 

of students you have 

registered. 

Click “Input 

Repertoire & 

Scheduling” 

NOTE:  You will be required to enter ALL repertoire pieces for a single student 

before you can save any of that information.  You cannot enter a partial 

repertoire list and then come back and finish it later. 



Step #2: Enter Repertoire for Student 

 
 

 

 

 

 

 

 

 

 

 

Double check your 

student’s name and 

Level.   

ENTER SYLLABUS PIECE: 

This is the REQUIRED piece 

from the syllabus. Type “Title” of 

piece and composer.   

IMPORTANT!!!! 

Enter the Collection or book 

that the piece is found in 

AND Page # in the 

Syllabus…NOT page # in 

book. 

Enter the remaining pieces you have selected. The computer will 

open as many ‘choice piece’ slots as are required for the level you 

have registered your student at. 

 

 All pieces have to be from different composers. 

 

Level 3+ pieces have to be from different categories/time periods.   

 

Level 6+ has the optional 5th category available to them... 

‘Contemporary/Popular’. 

Enter any scheduling requests.  Do not 

send scheduling requests without a ‘reason’ 

for the request!   

 

Example…Johnny has a soccer game in 

the morning.  He need a “pm” time.  

Example…Jane’s mother is a door monitor 

in the morning.  She needs an “am” time. 

 

Do not send a request unless absolutely 

necessary for the student to participate.  

Every effort will be made to try and meet 

the request.  First-come, First-served. 

When finished with student click 

“Update Registration” 



 
 

 

 

 

 

 
 

 

 

 

 

 

You must fill in all required 

information or the system will not 

allow you save the information and 

you will receive an error message 

like this… 

After all information is 

entered you will return 

to this screen where 

you can see the 

repertoire you entered 

as well as scheduling 

requests.   

If a student changes their 

mind on a piece of 

repertoire before the Phase 

II closes you can make that 

change yourself here.  

“Click Input Repertoire & 

Scheduling.” 

Enter any repertoire 

information for remaining 

students and log out when 

finished. 


