
Certificate of Achievement Registration Process….. 

 
Step #1: Login  www.treasurevalleyregistration.org  

 

 
 

 

 

If you need to create a new account scroll down 

 and follow the online instructions. 

 

 

Enter email address you 

previously registered with and 

your password.  If you forgot your 

password you can send for a new 

one. It will email you a string of 

random  letters and numbers.  

Once logged in with that you can 

change it to something you can 

remember. 



 
 

Step #2:  Verify Students (Delete past students and/or edit student 

information) 

 

 
 

 
 

Verify your 

information.   

 

NOTE!!! 

Click “Students” to see a list of students that 

you currently have in your studio.  Students will 

only be listed here IF you have previously 

entered them.   

Review students listed below.  If the 

student is no longer in your studio click 

“DELETE”. 

 

If you have a new student to add to the 

list you MUST send an email to 

treasurevalleymta@gmail.com to verify 

that the student is not already in the 

computer system!!!!  DO THIS 

BEFORE YOU CLICK “Add New 

Student”!! 

Edit any student’s information by clicking the “Edit” button.  If a student has siblings and 

they are linked in the computer system you will find their name listed in this column. If 

you need to add a sibling click “Edit” and select the sibling to add. 



Step #3:  Add New Students (Delete past students and/or edit 

student information) 

 
 

 
 

 

Email first to be sure the student is not already in 

the computer system!!!  If they are already in the 

computer system I can transfer their records to 

you.  If they are NOT in the computer system you 

can add them by clicking “Add New Student” 

Fill in student’s 

information.  

 

Select siblings if they 

are in your studio they 

will show up in this 

list. 

 

If sibling is in another 

studio enter that 

information here so 

ADMIN can link the 

siblings. 

 

Click “Save Changes” 

to return to previous 

screen. 



Step #3:  Register Students 

 

 
 

 
 

 

Click “Register Students” 

Fees per level are listed here. 

 

Click “Add New Registration”. 

Click drop down for list of 

students you have in your 

studio. 

 

Click drop down for list of 

levels. 

 

Click “Send Registration to 

TVMTA”. 

 



 
 

Step #4:  Pay for Registrations Online 
 

  
 

 

 

 

 

 

When you are finished click “Logout” or simply close your browser.   

 

Any questions call Andrea Hansen (208) 442-7282 or email ahpianostudio@cableone.net   

 

Thanks! 

2017 COA Committee 

Verify student name and Level are 

correct.  If they are not  correct 

click “Cancel This Student” and  

re-register them.  

Click each box for the students you want to pay 

for or click “Select All” to select them all at one 

time.   

 

You can ONLY pay for 10 students at a time. 

Remember:  Students participation fees are non-

refundable if student cancels AFTER payment. 

Click “Pay for Selected Registrations” and 

follow the directions on the screen to 

make your payment with a VISA or Debit 

Card. 

This shows student you just 

registered.  It also shows that 

student is “Unpaid” 

 

Enter all students before you 

begin the payment process. 


